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TRAINER EXAMPLE
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MAIN SCENARIO

You have recently arrived in a new country. Tomorrow you have a job interview. Use your digital skills to prepare for the day.

1 FIND INFORMATION

Search for the company online.

Company name: GreenTech Solutions

Official website: www.greentech.example

Address: 25 Innovation Street, Guimaraes

2 PLAN YOUR JOURNEY

Find how to travel using public transport.

Transport: Bus 12

Departure time: 08:15

Arrival time: 08:45

3 PREPARE A DOCUMENT

Choose one document you may need for the interview.

CV Cover letter Other Tool used: Google Docs

4 SEND AN EMAIL

Write a short email to confirm your attendance.

Subject: Job Interview Confirmation

Dear Ms. Silva,

I am writing to confirm my attendance at the job interview tomorrow at 10:00 a.m.

Thank you.

Kind regards, Maria Santos

5 ONLINE MEETING

Tick what you should check before joining.

Internet connection

Microphone

Camera

Meeting link

Your display name

6 STAY SAFE ONLINE

"Your account will be blocked today. Click this link
immediately and enter your password."

Would you click the link? Yes No

Why? The message is urgent and asks for my password.

REMEMBER: STOP CHECK THINK CLICK

FINAL REFLECTION

Complete the sentence: "One digital skill that can help me in everyday life is..."

Using the internet safely to find reliable information and access services.
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